eResearch Knowledge Centre (eRKC)

f%cHSRC In delivering ‘social science that makes a difference’, the Research
Eﬂ[—EH ‘ Programmes of the Human Sciences Research Council initiate and
=== Rosearch Counel undertake policy-oriented research projects and programmes from its

offices in Cape Town, Durban, Pietermaritzburg and Pretoria. Its public-
purpose mandate is set out in the Human Sciences Research Council Act
of 2008.

The eResearch Knowledge Centre (eRKC) within the HSRC employs a group of practitioners and
specialists in the areas of information services, geospatial analytics, and digital scholarship who
provide knowledge services to enhance the HSRC's research capability.

The vision of the eRKC is to enhance the HSRC’s research capability through innovative
information services, geospatial solutions, and digital curation. The mission of the eRKC is to be
an informed research enabler that provides innovative knowledge services and access to
resources that meet the needs of the HSRC’s research community and its stakeholders. This is
achieved by

e managing various resource collections and support the use thereof,

e supporting digital scholarship and providing support for organisation wide processes and

requirements,
e supporting geospatial analytics in the HSRC, and
e raising awareness about best practices and building capacity in the HSRC.

The eRKC is looking to appoint a suitably qualified professional to take on the responsibilities of
a Research Output (publications) Curator. The main responsibilities of this position are to, as part
of the Digital Scholarship Services team, facilitate best practice Research Output management to
curate (preserve and share) HSRC research output publications, and promote the use thereof.

Research Output Curator
Permanent Position
Office Base: Pretoria
REF: eRKC ROCO0O1

The Research Output Curator role demands that the incumbent functions as part of the wider
eRKC'’s team to ensure that its mandate in terms of research output related services is optimally
fulfilled. The successful candidate will contribute to the development of the HSRC Research
Output Collection and facilitate its use, develop related policies and procedures, manage
scholarship support services related to research output, produce management and performance
information related to research output, technologies, systems, and processes.

The following are the key responsibilities for the Research Output Curator position:

e Curate deposited research outputs by
o validating and assessing the completeness of the deposited Authorship Sign-
off form, the quality of the copy of the output, the quality of the metadata
provided, as well as any evidence documentation for audit purposes.



o Assessing the research output for inclusion in terms of the HSRC’s
performance indicators and to verify copyright, confidentiality, as well as peer-
review and accreditation status.

o Assigning structured metadata including an abstract and keywords to describe
the research output and facilitate re-use.

o preparing files for preservation and dissemination.

Train and assist staff in research units to deposit research outputs according to best
practices and to ensure the audit requirements are adhered to.

Ensure the optimal functioning of the repository.

Maintain the repository by performing scheduled maintenance activities, including,
retrospectively

o updating metadata records.

o curating research outputs.

Aid discovery, manage access and support the responsible use of the research
outputs collection by

o responding to research output enquiries in accordance with the eRKC SLA.

o provide requested outputs to users and record the information thereof.

o Create communication pieces for the internal newsletter as well as for social
media to promote the HSRC’s research output publication.

Requirements

This position requires knowledge and experience in the area of research output management. A
specific skill set that combines accuracy and attention to detail, knowledge of basic cataloguing
rules, Dublin Core metadata standards and abstracting, working knowledge of using repository
software and scholarship support is required. The requirements are the following:

Relevant Bachelor's Degree / or equivalent qualification in the social or information
sciences discipline;

At least 5 years’ experience in a research output curation context.

High proficiency in MS Office.

Knowledge of metadata, keywords and abstracting practices;

Knowledge of repository management; such as DSpace;

Knowledge of creating social media content for promotion of research output
Problem-solving skills and the ability to search for and implement innovative solutions;
Good interpersonal skills and a strong service orientation which will contribute to
cooperative and effective interaction with colleagues;

Good planning, organising, and presentation skills;

Proficiency in speaking and writing English.

Willingness to work under pressure, according to plan, to meet deadlines.

Please register and submit your application on-line at https://hsrc.erecruit.co/

Application Instructions:
Candidates can make use of their mobile devices or any browser to register on the
Neptune recruitment site, as well as to make applications for available vacancies;

Candidates will be prompted to upload their CV’s;

Attachments must be less than 1MB, there is an on-screen option to resize.

For further information about the HSRC or the post please consult our website
(www.hsrc.ac.za). For enquiries (NOT applications or CVs) may be directed to Ms Hanlie
Baudin on hbaudin@hsrc.ac.za



https://hsrc.erecruit.co/
mailto:hbaudin@hsrc.ac.za

The HSRC is committed to accelerating the improvement in the proportion of its staff complement
who are SA Citizens, black, female, or disabled.

Closing date: 03 June 2022. We encourage applicants to submit prior to this date. Applicants
who have not been contacted within eight weeks should assume that their application has been
unsuccessful. Only applicants who are interviewed will be advised of the outcome of their
applications.

The HSRC reserves the right not to make an appointment.
APPLICATIONS FROM RECRUITMENT AGENCIES WILL NOT BE ACCEPTED



