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We invite applications from suitably qualified and experienced candidates for this permanent position at UCT Libraries.  The suitable incumbent of this position will provide administrative, advocacy and training support for the populating of the institutional repository with relevant content such as theses and dissertations and scholarly articles. The incumbent to the post will also provide support for making open educational resources available in the Repository.

Requirements:

· Academic qualification and experience

· NDLIS plus three years’ experience in a digital library environment

OR

· BTech/B Degree plus one year of experience in a digital library environment

OR
· PgDipLIS or equivalent plus exposure to a digital library environment

· Knowledge of the functioning of an institutional repository;

· Knowledge of metadata creation and management;
· The ability to work both independently and as part of a team;

· Sound interpersonal skills and client service orientation;

· A high level of computer literacy; and
· Good written and verbal communication skills.
Key responsibilities: 
· Populating repository with scholarly content including journal articles and, theses and dissertations, as well as adding open educational resources;
· Ascribing metadata to relevant OpenUCT content;

· Assisting with training in depositing of material; 
· Assisting with repository advocacy; and
· Provide support in hosting open access journals.
The annual remuneration package, including benefits, is between R292 819 and R344 458
To apply, please e-mail the below documents in a single pdf file to Ms Melanie Falken at recruitment03@uct.ac.za:

· UCT Application Form (download at http://web.uct.ac.za/depts/sapweb/forms/hr201.doc) 

· Motivation letter, and 

· Curriculum Vitae (CV) 

Please ensure the title and reference number are indicated in the subject line.

An application which does not comply with the above requirements will be regarded as incomplete. Only shortlisted candidates will be contacted. Shortlisted candidates will be required to deliver a presentation to the selection committee.
Telephone: 


021 650 5764

Website: http://www.lib.uct.ac.za 

Reference number: 
E15078

Closing date: 27 May 2015

UCT is committed to the pursuit of excellence, diversity and redress. Our Employment Equity Policy is available at http://hr.uct.ac.za/policies/ee.php. For this post we seek particularly to attract Coloured, African and Indian candidates (Black South African candidates).
UCT reserves the right not to appoint. 
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